Step 1: Click on the Windows icon in
the bottom left hand corner of the
computer screen.
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Step 2: On the sidebar of the
Windows menu, click on Devices and
Printers.

,J Paint
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@i Windows Fax and Scan

»  AllPrograms
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Step 3: Click on Add a Printer.

Add a device Add a printer

4 Devices (2)

5434 A-M-R90G06 Microsoft
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Notebook Mouse
5000

@ = Add Printer

What type of printer do you want to install?

< Add a local printer

Use this option only if you don't have a USB printer. (Windows automatically installs USB printers
when you plug them in.)

P Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.

Step 4: Click on Add a network,
wireless or Bluetooth printer

Next




& # adpinter Step 5: Locate the printer in the list

(printer list may take some time to

Select a printer

load; the list is completely loaded

Printer Name Address -
9 5516A-NewT chrSupport-HP3525-01 on PRDL.. SDCS/Other Sites/IMC
9 5516A-TchrSupport-Right-IR2200-01 on PRD... SDCS/Other Sites/IMC
9 5516A-TeacherSupport-Left-BldgA-IR2200-0... SDCS/Other Sites/IMC

when green bar stops moving).

= 5 . .
I 5582A-CommTrnsltns-HP4050-01 on PRDIM... SDCS/Other Sites/IMC | Select the printer from the list by

[595582A- ComTranslationsIMCBIdgC-IR2270-0.._ SDCS/Other Sites/IMC . . . .

59 5582A-IMCBIdgC_Translations-HP4100-01 o... SDCS/Other Sites/IMC clickin gon it with the mouse and then
9 5620A-B11-1R2018-01 on PRDIMCDFPOL SDCS/Other Sites/IMC 2

S click the Next button and proceed to
e earch again

Step 12 on page 3.

< The printer thatIwant isn't listed

Note: If the printer is not listed,
proceed to Step 6 below and
= complete Steps 6-11.

Cancel

& = Addprinter

Select a printer

Printer Name ’ Address e

B9 5516A-NewTchrSupport-HP3525-01 on PRDL.. SDCS/Other Sites/IMC

[

9 5516A-TchrSupport-Right-IR2200-01 on PRD... SDCS/Other Sites/IMC

9 5516A-TeacherSupport-Left-BldgA-IR2200-0... SDCS/Other Sites/IMC M Step 6: Click on - The Printer that |
9 5539A-BuildingA-HP4000-01 on PRDIMCDF...  SDCS/Other Sites/IMC

&9 5582A-CommTrnsltns-HP4050-01 on PRDIM... SDCS/Other Sites/IMC want isn’t listed.
9 5582A-ComTranslationsIMCBIdgC-IR2270-0... SDCS/Other Sites/IMC /

59 5582A-IMCBIdgC_Translations-HP4100-01 o... SDCS/Other Sites/IMC /’

9 5620A-B11-IR2018-01 on PRDIMCDFPO1 SDCS/Other Sites/IMC
e——— |~ Sc21ch again

< The printer that Iwant isn't listed

P9
@ 5 Add Printer
Step 7: Select - Find a printer in the
Find a printer by name or TCP/IP address " g
directory, based on location or
@ Find a printer in the directory, based on location or feature
e — feature.

Example: \\computername\printername or
http://computername/printers/printername/.printer

*) Add a printer using a TCP/IP address or hostname

) Add a Bluetooth printer

Step 8: Click the Next button.
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Foe—ERView _~ Step 9: Your school site should now
In: Ertire Direct v| [ Bw . . . . .
= 3 =~ J [ o be listed in the location. Click the Find
i et [ e | Now button to refresh the printer list
OW button to retfres e printer lIs
Name: / (_Find Now_] P
Location: SDCS/Other Sites/IMC/ Browse... Under SearCh reSUItS'
Clear Al
Model:
Step 10: Select the printer in the
Search resuts: results area that you wish to add by
Name Location Model - CIICkIng on It
= ) ; 1l
[ 5434A-EdTech-MP6000-01 SDCS/Other Sites/IMC PCL6 Drive]l
%9 5451 A-TrailerE-MP6000-01 SDCS/Other Sites/IMC PCL6 Drive
79 5458 A-Inst-Dist-5rvs-1R2270-01 SDCS/Other Sites/IMC Canon iR2z g
79 5458A-RM102-HP Color4700-01 SDCS/Other Sites/IMC HP Color L Step 11: Click the OK button.
?5460A-BatesPnr:’t'er-HPIZOO-Ol | SDCS/Other Sites/IMC HP LaserJ’ei - Proceed tO Step 12 beIOW.
52 item(s) found
Windows Printer Installation =

Connecting to 5434A-EdTech-MP6000-01 on
PRDIMCDFPO1.sdcs.local

Finishing the installation...

Step 12: Windows printer installation

will begin. Do not click anything in
this window.

5 @ Add Printer

You've successfully added 5434A-EdTech-MP6000-01 on PRDIMCDFPO1

Printer name: 5434 A-EdTech-MP6000-01 on PRDIMCDFPO1

This printer has been installed with the PCL6 Driver for Universal Print driver.

| I

bncel |

Step 13: Click the Next button.

/




\J = Add Printer

You've successfully added 5434A-EdTech-MP6000-01 on PRDIMCDFPO1

You can choose a default printer for home, work, and other places you go. Set up multiple
default printers...

To check if your printer is workj
test page.

Print a test page

perly, or to see troubleshooting information for the printer, printa

Cancel

Step 14: The printer has been added
successfully.

To print a test page, click on the Print
a test page button.

When finished, click the Finish button.

OO [ <« Hardware and Sound » Devices and Printers »

Add adevice  Add a printer
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4 Printers and Faxes (9)

5434A-EdTech-M Fax GOLDHL (HP Microsoft Office  Microsoft XPS. Send To
P3300-01 on Laserlet P4015) Printer DocumentImage Document Writer  OneNote 2007
PRDIMCDFPOL Writer

KESI Virtual
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-01 on
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m

Step 15: Once the printer has been
added successfully, the printer will be
in the list of printers and faxes.

Note: the printer with the green
check mark is the default printer.




